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1 Oo01ue moJI0KeHUsA

PaGowas mporpamma W (OHI OIEHOYHBIX CPEICTB AUCHHUILTHHBI «llepcoHanbHbIN
MEHEJDKMEHT TOCYIapCTBEHHOTO CIY)KAIIer0» COCTAaBICHHl B COOTBETCTBHHM C TPEOOBAHUSIMHU
(enepanbHOr0 TroCyJapcTBEHHOTO 00pa30BaTENbHOIO CTaHIAPTA, YTBEP)KICHHOTO IPHUKA30M
MunuctepctBa oOpasoBanus u Hayku Poccuiickoit ®enepanun Nel000 ot 13.08.2020 r., u
OCHOBHOHM mpodeccrnoHanbHOW 00pa30BaTeNbHON MPOrpaMMBbl  TOATOTOBKH  «YTIpaBJICHUE
roCy/lapCTBEHHBIMU IPOEKTaMU U IporpaMMaMmu» [0 HarpaBjieHHto noarotoBku 38.04.04
«["ocymapcTBEHHOE M MyHUIMINIAIBHOE YIPABICHHUE.

3ana4uu TUCIUIUIMHBI N3yunth TeopeTnyeckue OCHOBBI U IPUOOPECTH HABBIKU B
OCHOBHBIX HaIIPaBJIEHUAX TUCHUILINHBIL:

CYHIHOCTB U COJIEP/KaHUE IIEPCOHAIBHOTO MEHEHKMEHTA,
MOHSTHE «YyIPaBJIeHUE COOCTBEHHBIM BPEMEHEMY;
TEXHUKY IUTaHUPOBAHUS paboyero BpeMeHH;
XpOHOMETPAX;

MIPUHATHS PELIEHUHN O TPUOPUTETAX.

OcHoBHblE paznensl /
TEMBI JUCITUITIINHBI

1. CymHocTh U coepkaHue EPCOHATLHOTO MEHEHKMEHTA,;
2. [IpuHsTHE penieHuit o MPUOPUTETAM,;

3. YnpaBneHne coOCTBEHHBIM BPEeMEHEM (XPOHOMETPAXK);
4. Metopl pallMOHAIM3AIMU BPEMEHU;

5. IInanupoBaHue U ynpaBJ€HHUE JIMYHOU Kapbepoil.

2 IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI MO JUCIHUIIJIMHE (MOILYTI0),
COOTHECEHHBIX ¢ HHAMKATOPAMM JOCTUKEHHS] KOMIIeTeHIIUMH

[Ipouecc wuzyuenuss aucuuiUInHbl «llepcoHaANBbHBI MEHEIKMEHT TOCYJapCTBEHHOTO
CITyKaIlleTo» HampasjeH Ha GOPMUPOBAHUE CICAYIONTUX KOMIETEHIIUI B cooTBeTCTBUU ¢ DT'OC
BO u ocHOBHO# 00pa3oBaTeIbHON TPOTrPaMMOIA:

Kon n HaumeHOBaHMe WHuKkaTophl JOCTHKEHUS [Tnanupyemele
KOMITETCHIIUH pe3yNbTaThl 00y4YEHUsI 110
JHMCIUTIIIHHE
YHuBepcanbHbIE
YK-6 Criocoben VK-6.1 3HaeT OCHOBHBIE NIpUEMBI |  3HATh OCHOBHBIE
YIPaBJIATh CBOUM 3¢ PEeKTUBHOTO ylpaBieHus | mpuemMsl  3(h(HEeKTUBHOTO
BPEMEHEM, BBICTpaUBaTh U | COOCTBEHHBIM BPEMEHEM; OCHOBHBIE | YIPaBJICHHUS
peann30BbIBATH OPUHIUIBl  CAMOBOCIIUTAHUS M | COOCTBEHHBIM BpEMEHEM,
TPaeKTOPUIO camoo0Opa3oBaHus, cnocoObl M NPUEMBI
CaMOpPa3BUTHA Ha OCHOBE | MPO(eCCHOHAIBHOTO U IMYHOCTHOTO | IJIAHUPOBAHUS
NPUHLIMIOB OOpa30BaHUs | pa3BUTHUS, HMCXOJ U3  3TAloOB | COOCTBEHHOU
B TE€UEHHUE BCEH KU3HU. KapbepHOrO pocTa M TpeOOBaHUH | AEATEIBHOCTH; OCHOBHBIE
pBIHKA TpYIa,; TPUHIIHITBI
VYK-6.2 YMeer nnaHupoBaTh CBOE | CAMOBOCIIUTAHUS U

paboyee W JUYHOE  BpeMSs;
dbopMynupyeT 1enu JTUYHOCTHOTO H

CaMOCOBCPHICHCTBOBAHUA,
JIMYHOCTHOTO pa3BUTHUA.
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npodecCHOHAILHOTO  Pa3BUTHS U
YCJIOBHS UX TOCTHIKCHUS, UCXOJIS U3
WH/IMBUyaJIbHO-TUYHOCTHBIX
0COOEHHOCTEH, IIOCTABJIEHHBIX
KU3HCHHBIX IeJIeH W pPa3BUTHUSA
COLMAIbHOW CHUTYyAallUH,;

VK-6.3  Bnageer
yIpaBJICHUS

HaBBIKaMU
COOCTBEHHBIM
BpPEMEHEM; TEXHOJIOTHSIMHU
NPUOOPETEHUS, HCIIOJIB30BAHUS U
OOHOBJICHHUST COIMOKYJIBTYPHBIX U
poeCCUOHATBHBIX 3HaHUH,
YMEHHI ¥ HaBBIKOB; METOJIUKAMU

YMerb [JIAHUPOBATh
CBOE BpeMms,
dbopMynupoBaTh 11 () 05
JESITEIBHOCTH u
CaMOPAa3BUTHSI UCXOMS W3
MHAUBUAYaAJIbHO-
TUIIOJIOTUYECKUX

0COOCHHOCTEH JIMYHOCTH.

BrnaneTts HaBBEIKAaMH
yIIpaBICHUS
COOCTBEHHBIM BpEMEHEM,
METOJIaMU CaMOPa3BUTHS
1 caMooOpa30BaHMsI.

CaMOpa3BUTHUSA U CaMOO6pa3OBaHI/I$I

3 Mecrto AMcHUIIMHBI (MOYJI5) B CTPYKTYpe 00pa3oBaTeIbHOIi MPOrpaMMbl

JlucuuruiiHa BXoAUT B cocTaB Oyioka 1 «lucuuminabl (MOIyIM)» U OTHOCUTCS K YacTH,
dhopmupyeMoil ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHH.

Mecto mucuumiauHbel (3Tan  GOpMUPOBAHUS KOMIIETEHIMH) OTPaXEHO B CXEMe
dbopMHUpOBaHUS KOMIIETEHLIMM, TpeacTaBiIeHHOM B aokymMeHTe OIEHOUHbIE MaTepuallbl,
pa3MeIIeHHOM Ha caiiTe yHuBepcutera WWW.Knastu.ru / Ham yauBepcurer / O6pa3oBanue /
38.04.04 «I ocyoapcmeennoe u mynuyunaivroe ynpasieruey /ONEHOUYHbIE MAaTEPHAIIBI).

Jis  ocBOEHHUS JUCHUIUIMHBI HEOOXOIMMBI 3HAHUS, YMEHMS, HAaBBIKU M OIBIT
MPAKTUYECKONH NIeATEeIbHOCTH, C(GOPMHUPOBAHHBIE B TMPOLECCEe HW3YyYEHUS JAUCLUILINH:

«TexHonornu CcOIMAIBLHOM WHTETPAllMd B YCJIOBHUSAX 0Opa3oBaTeNbHOW W TPYIOBOM
JESITETbHOCTI.

3HaHUA, YMEHUS U HaBBIKM, CGOPMHUPOBAHHBIE TMPH HM3YYCHUH JIUCHUTUIMHBI
«I[lepcoHanbHBIi MEHEIKMEHT», OyayT BOCTpeOOBaHBI MpPU HMIYYCHUH IOCIEIYIOIIUX

mucuuminH: «OpraHu3aluoOHHOE TOBEIEHUEY, « YTIpaBieHHe IpoeKkTaMuy, « Teopus u mpakTHKa
MOATOTOBKH K MPENOJaBaTEIbCKON AeSITeNbHOCTH ((haKyIbTaTUB)».

Hucuunnuna «llepcoHanpHblii MEHEDKMEHT» YacTUYHO peanusyercss B (Gopme
MPaKTUYEeCKONW MOATrOoTOBKH. llpakThueckasi MOArOTOBKa OpraHu3yeTcsl MyTeM MpoBelAeHHs /
BBITIOJTHEHUS PAKTUYECKUX 3aHITHA.

4 Copep:xkaHue TUCHHUILIMHBI (MOYJIsl), CTPYKTYPUPOBaHHOE 110 TeMaM
(pa3nesiaM) ¢ yKkazaHHeM OTBEI€HHOI0 HA HUX KOJIMYeCTBAa aKaJeMHYeCKHX
YacoB M BHJI0B y4eOHOH padoThl

4.1 CTpykTypa u coiep:kaHue TUCHMILIMHBI 115 04YHO-3204HON (pOpMBbI 00yUeHH s
Jucuurmumaa «IlepcoHalbHBI MEHEPKMEHT TOCYIapCTBEHHOTO CIIyXalero» Ha «1»
Kypce B «2» ceMecTpe.

OOmiast TpyHOEMKOCTh AUCHUILUIMHBI COCTaBIIsACT 3 3.€., 72 4., B TOM YHCJI€ KOHTAKTHas

paboTta oOyuaromuxcs ¢ npenojasaTeneM 14 4., mpomMexyrodHas arTecTanus B (opMme 3aderta,
caMmocTosTeNIbHAs paboTa oOydaromuxcs 58 u.



Bunpsl yaeOHOI paboThl, BKIIIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYTOEMKOCTh (B Yacax)

KonraktHas paboTa
IpernojaBaTens ¢

HaumenoBanue pa3nenos, TeM u 00yJaroUMuUCS
CoZEpKaHuE MaTepHraia Jla6o VKP [Tpom. CPC
IIpaktny | patop aTTeCT.
Jleknuu | eckue HbIE
3aHATHUS | paboT
BI
Tema 1. Cywgnocms u cooeprcanue
NEpPCoOHANbHO20 MEHeOdHCMenma.
Llenp u 3amaun TUCIUTIIIAHEI, €€ CBS3b 2 1* 12
¢ apyrumu Haykamu. OCHOBHBIE
TOHATHS, QYHKITUU, TEXHUKH.
Tema 2. Ynpaenenue coocmeennvim
eépemenem (XpoHomempasiyic).
3HaueHue pakTopa BPEMEHH.
Tunuunele olMOKHU PYKOBOJUTENS B 2 1* 12
HCIIOJIb30BAHUH CBOETO BPEMEHH.
[IpaBuia TMYHON OPraHU30BAHHOCTH
Y CaMOUCITUTITHHBL.
Tema 3. Ilpunamue pewienuit no
npuopumemax.
[Tpunun [Tapero. KBanpar 2 1* 12
Dii3zenxayapa. Ananus ABC.
[Tupamuga @paHkiInHa.
Tema 4. Memoowt payuonanuzayuu
eépemeHuU. 2 0,5 11
ITporpamm-opranaiizep MS Outlook
Tema 5. Inanuposanue u
ynpaenenue  AUYHOU  Kapvepoii.
[Tonsatue xapwbepa, >KM3HCHHBIE IIEIH, 2 0,5 11
B3aMMOCBS3b Kapbhepbl U KU3HEHHOTO
MyTH.
3auem - - - - -
UTOro 10 u. 4y,
10 TMCUHIJINHE B TOM B TOM
YHClie B | YHUCIIE B
dopme | dopme
NPaKTH | MPaKTUY - 58
YEeCKOu €CKOMU
HNOATOT | MOJrOTO
OBKH: BKH:
0 u. 44,

* peanuzyercs B popMe MPaKTUIECKON MOATOTOBKU

5 OueHoYHBbIE CPeICTBA /ISl IPOBeeHUS TEKYLero KOHTPOJs 1
NMPOMEKYTOYHOH aTTeCTANMH 00y4al0IUXCS M0 JUCHUILIHHE (MOLYJII0)




@OH/Ibl OLICHOYHBIX CPEJCTB JJIsl MPOBEACHUS TEKYLIEro KOHTPOJS YCIEBAEMOCTU U
MIPOMEKYTOYHON aTTeCTalluu 00CYXKAAI0TCA U YTBEP)KIAIOTCS Ha 3aceqanuu kKadeapsl. [TomHbii
KOMIUIEKT KOHTPOJIbHBIX 3aJaHUi WIM WHBIX MaTepHalioB, HEOOXOIUMBIX JUIsl OICHUBAHMS
pe3yabTaToOB OOY4YEeHHMs IO AMCLUUIUIMHE (MOJIYJI0) XpaHUTCS Ha Kadeape-pazpaboTuyuke B
OyMa)KHOM HJIH 3JIEKTPOHHOM BHUJIE, TaKkKe (POHIBI OLIEHOYHBIX CPEJICTB AOCTYITHBI CTYICHTaM B
JMYHOM KaOHWHEeTe — pa3/ielN yueOHO-MeTon4ecKoe o0ecrieueHue.

6 YueOHo-MeTOMMYecKOe M HH(OPMANIMOHHOE o0eciedeHHe TUCIUTITUHBI
(MoayJis)

6.1 OcHoBHasi U TOMOJHUTEIbHAS JUTEPATypa

[IepedyeHb pekOMEHyeMOW OCHOBHOM M JOTIOJHUTENBHOW JINTEPATyphl IPEICTABICH Ha
caiite yHHBepcuTeTa www.knasturu / Haw ynusepcumem / QObpazosanue / 38.04.04
«l'ocyoapcmeennoe u mynuyunaivhoe ynpasienue»/ Pabouuti yueOnvui nnam / Peecmp
Jumepamypbi.

6.2 MeTogmquKne YKazanusd 1Jisl CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIMHBI

JIst yCIenmrHoTO BBITIOTHEHHUSI BCEX Pa3/elioB CaMOCTOATEIBHON pPaOOTBhI ydamuMcst
PEKOMEH/TyEeTCSl MCIIOJIB30BaTh CIEAYyIoIIee yueOHO-METOAMIECKOE 00eCTICUCHHE:

[TepconanpHbnii MeHeMKMEHT: Kypc nexknuid iss moAroTOBKM OakaiaBpoOB, MarnucTpoB
OYHOM, OYHO-3a0YHOU, 3a09HOU (HopM OOyYeHHsS] SKOHOMHYECKHX HAINPaBICHUHU MOATOTOBKH
KHAT'Y / coct.: XK.W. I'yceBa — Komcomonbck - Ha - Amype: ®T'BOY BO «KHAT V», 2022.

6.3 CoBpeMeHHbIe NIpodeccCHOHATbHBIE 0a3bl JAHHBIX H HH()OPMALIMOHHBIE
CIIPaBOYHbIE CHCTEMBbI, HCII0JIb3yeMble NPHU OCYLIECTBJIEHHH 00pa30BaTEJILHOIO
npouecca no JMCUMIINHE

Kaxxnomy oOyuaromumycs odecriedeH 1octym (yIaleHHbIH JOCTYI), B TOM YHCIIE B ClTy4ae
MIPUMEHEHHSI AJIEKTPOHHOTO OOydYeHHus, AMCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM IPo(hecCHOHaIbHBIM 0a3aM JaHHBIX U THOPMAITMOHHBIM CIIPABOYHBIM CHCTEMaM,
C KOTOPBIMHU y YHUBEPCUTETA 3aKIKOYEH JOTOBOP.

[lepeuenr pexomeHIyeMbIX NPOGECCHOHAIbHBIX 0a3 JMaHHBIX M HH(POPMAIUOHHBIX
CIPaBOYHBIX CHCTEM IPEACTABICH Ha caiiTe yHUBepcuTeTa www.knasturu / Haw ynueepcumem /
Obpazosanue / 38.04.04 «l'ocyoapcmeennoe u mynuyunaivrHoe ynpasienuey/ Pabouuil yuebnwiii
nnawn / Peecmp O5C.

AxTyanbHas HHGpOpMaIUs MO 3aKIIOYEHHBIM Ha TEKYIIUMH YdeOHBI TOJ J0roBOpaM
npuBeeHa Ha cTpanule Hayuno-texuudeckoii oubnuorexu (HTH) Ha caiite ynuBepcutera

https://knastu.ru/page/3244

6.4 TlepeyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHHKAIIMOHHO ceTH
«HHTEepHEeT», HeOOXOAMMBIX /IS OCBOCHHS TUCHHUIINHBI (MOLYJIsI)

Ha crpanunie HTB M0HO BOCIIOIb30BaThCSl UHTEPHET-PECYPCAMU OTKPBITOTO TOCTYIIA 1O
YKpyNHEeHHOW rpynne HanpaieHud u crneuumansHocTel (YI'HC) 38.00.00 DOxoHoMuka u
ympasienue: https://knastu.ru/page/539

7 Opranmaunonno-nenarornqecxne yciaoBusi

Opranuzanus 00pa30BaTENbHOrO TMpolecca PErJIaMeHTUPYETCs YYEOHBIM IUIAHOM U
pacriucaHueM y4eOHBIX 3aHATUH. SI3bIk 0OyueHus (mpenoaaBaHusi) - pycckuid. J{ins Bcex BHJIIOB
ayIUTOPHBIX 3aHATUHN aKaJEeMUUYECKUN 4ac yCTaHABIMBAETCS MPOAOJDKUTENBHOCTBIO 45 MUHYT.
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I[Ipu  QopmupoBanuM CBOCH HMHIUBUAYaTbHOW 0Opa30BaTENbHOM  TPACKTOPUU
oOyJaromuiicsi UMeeT MPaBo Ha Mepe3adeT COOTBETCTBYIOUIUX AUCIHUILINH U IPO(PECCHOHATBHBIX
MOJyseil, OCBOCHHBIX B IIpOlecCe IPEIIECTBYIOIIEro OOy4eHMs, KOTOPbIH OCBOOOXKAAeT
00y4aroIerocst 0T HEOOXOAUMOCTH UX IOBTOPHOTO OCBOEHMUSL.

7.1 OOpa3oBaTebHbIE TEXHOJIOTHH

VY4eOHbIN mpolecc MpU MPENoJaBaHUU Kypca OCHOBBIBAETCSI Ha MCIOJIb30BaHUU
TPpAAUIUMOHHBIX, HWHHOBAIIMOHHBIX H I/IH(bOpMaIII/IOHHI)IX O6pa3OBaT€JII)HBIX TEXHOJIOTHH.
Tpa[[I/IIII/IOHHI)Ie 06p3.30BaT€JII)HBI€ TCXHOJIOTMKU MNPEACTABJICHBI JICKOUSAMU W CCMHUHAPCKUMH
(mpakTruyeckuMu) 3aHATUSAMU. IHHOBalIMOHHBIE 00pa30BaTENbHbIE TEXHOJIOTUH HCTIONb3YIOTCS B
BUJIE IIMPOKOTO TNPUMEHEHHUS] AaKTUBHBIX U HUHTEPAKTUBHBIX (OpPM MNpPOBEACHUS 3aHITHIL.
Nudopmanrionnsle  0o0pa3oBaTelbHbIE TEXHOJOTUH  pPEAIM3YIOTCS IYyTEM  aKTHBU3aLUU
CaMOCTOSITEILHON PabOTHI CTYJCHTOB B MH()OPMAIIMOHHOM 00pa30BaTEIbHOM CpeJIe.

7.2 3aHATHA JEeKIMOHHOI0 THUIIA

JIeKUMOHHBI Kypc TMpearnojaraeT CHUCTEMAaTU3MPOBAaHHOE H3JI0)KEHHE OCHOBHBIX
BOIIPOCOB Y4€OHOTO TJIaHa.

Ha nepBoii nexkuuu iekTop 0053aH NPeAYNPEeUTh CTYAEHTOB, IPUMEHUTENIBHO K KAaKOMY
6a30BoMy yueOHUKY (yueOHUKaM, yueOHBIM OCOOUSIM) OyIeT MPOYUTaH KypcC.

JIeKIMOHHBIN KypC JTOJDKEH JaBaTh HAMOOJBIINN 00beM MH(pOpManuu B 00ecreurnBaTh
Oosee riy0okoe MOHMMaHKUE Y4€OHbBIX BONPOCOB IIPHU 3HAYUTEJILHO MEHBLIEH 3aTpaTe BpEMEHH,
4eM 3TO TpeOyeTcsi OONBIINHCTBY CTYJEHTOB Ha CAMOCTOATENBHOE H3yUeHHE MaTepHraa.

7.3 3aHSITHSI CEMHUHAPCKOI0 TUIA

CeMuHapckue  3aHATUS ~ MNPEACTaBIsAIOT  co0OM  AeTanu3anuio  JIEKIIMOHHOTO
TEOPETUYECKOr0 MarepHalia, MPOBOJATCS B LEISIX 3aKperuieHuss Kypca M OXBaTbIBAIOT BCe
OCHOBHBIE pa3Jiebl.

OcHoBHOU  (opMOIl MpoBeleHUsT CEMUHAPOB SIBIsSETCA OOCYXKIeHHe Haubosee
MPOOJIEMHBIX U CJIOKHBIX BOIIPOCOB IO OTJEIBHBIM TEMaM, a TaKKe pa300p MPUMEPOB U CUTYyallui
B ayJIUTOPHBIX YyCIOBHSX. B 00s3aHHOCTH mpemnojaBaTeisi BXOAAT: OKa3aHHE METOIUYECKOn
MTOMOIIY ¥ KOHCYJIBTUPOBAHKE CTYACHTOB [0 COOTBETCTBYIOIINM TEMaM Kypca.

AKTHUBHOCTH HA CEMUHAPCKUX 3aHITHUIX OLICHUBAETCS MO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI Ha BOIIPOCHI, MIpearaeMble MpernoaBaTesieM;

* y4acTHe B IUCKYCCHSIX;

* BBITIOJTHEHHE MPOEKTHBIX U UHBIX 33/I1aHUN;

* ACCHCTUPOBAHHE MPENO/IaBATENIO B POBEICHUU 3aHATUH.

OTBeT J0KEeH OBITh apryMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OJTHOCIOXKHBIM, COJEPKATh
CCBIJIKM HA UCTOYHHKH.

Jloknaasl ¥ ONMOHUPOBAHME JIOKIAJ0B MPOBEPSAIOT CTENEHb BIAACHHUS TEOPETUUECKUM
MaTepuaioM, a TAKK€ KOPPEKTHOCTh U CTPOTOCTh PaCCyXICHUH.

OneHuBaHue 3a1aHNMN, BBIITOJHEHHBIX HA CEMUHAPCKOM 3aHSTUHU, BXOJAUT B HAKOTUICHHYIO
OIICHKY.

7.4 CamocrosiTeJbHas pa6oTa 00y4yarommMxces Mo JUCHMUIIMHE (MOAYJII0)

CamocrosTenbHas paboTa CTyIE€HTOB — 3TO MPOLIECC AKTUBHOTO, LEJIEHAIPABICHHOTO
NpUOOpEeTeHUs] CTYJEHTOM HOBBIX 3HAHMH, yMEHUl 0e3 HemoCpeICTBEHHOIO YyYacTHUs
IperoiaBaTelis, XapaKTepU3YIOIIMNCS  MpPEAMETHOW  HAalpaBlIEHHOCTBbIO, 3P (PEKTUBHBIM
KOHTPOJIEM U OLIEHKOH pe3yIbTaTOB JESATEILHOCTH 00y4aromerocs.
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Lenu camocTOATENEHON PaOOTHI:

* CUCTEMAaTH3alMsl U 3aKpEIUICHUE MOJIyYEHHBIX TEOPETUUECKUX 3HAHUHI U MPAKTUYECKUX
YMEHUH CTYJIEHTOB;

+ yriyOJeHue u paciupeHue TEOPEeTUYECKUX 3HAHUM;

- (hopMHUpOBaHKE YMEHHI HCIIOJIb30BaTh HOPMATUBHYIO U CHPABOYHYIO JTOKYMEHTAIHIO,
CHELMAJIbHYIO JINTEPATYPY;

* Pa3BUTHUE MMO3HABATEJIBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJEHTOB, OTBETCTBEHHOCTHU U
OpraHU30BaHHOCTH;

- OpMHUpPOBAHHE  CAMOCTOSITEIILHOCTH  MBILIUICHHUS,  TBOPUYECKOW  WHUIIMATHUBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHHIO U CAMOPEAIN3aIiH;

* Pa3BUTHUE UCCIIEI0BATENbCKUX YMEHUN U aKaJeMHUECKHUX HABBIKOB.

CamocTrosTenbHas paboTa MOXKET OCYILECTBISATHCS HHAWBUIYaIbHO WIM TpyIIaMu
CTYJEHTOB B 3aBUCUMOCTH OT LIeJI1, 00bEMA, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.

TexHomorust opraHu3alMy  CaMOCTOSITENIBHOM  pabOThl  CTYAEHTOB  BKIIIOYAET
MCI0JIb30BaHNE UH(OPMAIIMOHHBIX U MaTepUATbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponbs pe3ynbTaToB BHEAyAUTOPHON CAMOCTOSITEILHOW pabOThI CTYAEHTOB MOXET
MIPOXOJIUTh B MUCbMEHHOM, YCTHON WJIM CMEIIaHHOM Qopme.

CryneHThl JOKHBI MOJXOAWTh K CaMOCTOSITENbHON paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKpeIUIEHUsI U Pa3BUTHUSl TEOPETHUECKUX 3HAHUM, BBIpAOOTKE €JMHCTBA B3IJISJIOB Ha
OTNIeNbHBIE BOMIPOCHI Kypca, NPUOOPETEHMs] OMPENENECHHbIX HAaBBIKOB M HCIIOJIb30BaHUS
npodeccruoHalIbHOM INTEPATypPHI.

7.5 Meroanuyeckne peKOMEHIALUH 1JIs1 00YUYAIOIMXCS 10 OCBOEHHIO TN CUMIIIMHBI

[Ipy m3ydeHUW IUCIUIUIMHBI OOYYaIOMUMCS I1eJIeCO00pPa3HO BBIMOIHATE CIIECIYIOIINE
PEKOMEHIalNU:

1. 3yuenue y4eOHON TUCITUTIIIMHBI JOJDKHO BECTUCH CHCTEMATUUYECKH.

2. Tlocne n3ydeHus Kakoro-i1u0o pasjena 1mo ydeOHUKY WIIM KOHCTICKTHBIM MaTepHaliaMm
PEKOMEHIyEeTCs 1O MaMsATH BOCIIPOU3BECTH OCHOBHBIE TEPMUHBI, OIIPEACIICHUS, TIOHATHS pa3iena.

3. Ocoboe BHUMaHHE CJIEAYET YJEIUTh BBITIOJIHEHHIO OTYETOB IO TMPAKTHYECKUM
3aHATUSM U WHIUBUIyaJIbHBIM KOMIUICKCHBIM 33/IaHHSM Ha CaMOCTOSITEIbHYIO padoTy.

4. Bcs TemaTMKa BOIPOCOB, H3Yy4a€MbIX CaMOCTOSITEIBHO, 3aJaeTCid Ha JICKIUAX
npenogaBateneM. MM ke [aloTcs HWCTOYHWKKA (B TEPBYIO OuYepelb BHOBb H3JaHHBIC B
MEePUOANYECKOM HAydyHOW JUTepaType) s OoJjiee JeTaJbHOTO TOHUMAHHS BOIIPOCOB,
03BYYEHHBIX Ha JIEKLIHH.

[Ipu camocToATeNBHOM MPOPAOOTKE Kypca 00yUJarOUIUeCs TOJKHBI:

* IpOCMaTpPUBaTh OCHOBHBIC OTIPEICTICHUS U (DaKThI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUM MaTepHall U JOTIOJHUTH €T0
C YY4ETOM PEKOMEHIOBAHHOM 110 JAHHOU TEME JIUTEPATYPHI;

* U3YYUTh PEKOMEHJIOBAHHYIO JIUTEPATYypPy, COCTABIIATh TE3UCHI, aHHOTALIMN U KOHCIEKThI
HanOoJIee BaXKHBIX MOMCHTOB;

* CAMOCTOSITENILHO BBINIOJIHATH 33JJaHUs1, aHAJIOTMYHbIE MTPEIJIaraéMbIM Ha 3aHATUAX;

* UCTIOJIL30BATh JJIsi CAMOTIPOBEPKU MaTepHalbl (POHIA OIICHOYHBIX CPEJICTB.

1. Metoauyeckne yka3anusi Ipu padore HaJ KOHCIIEKTOM JIEKIMHU

B X0O€ JICKIOUOHHBIX 3aHATHN H€O6XO,I[I/IMO BCCTU KOHCIICKTHPOBAHUC y‘~I€6HOFO Matepuala.
OOpamath BHUMaHHE Ha KaTeropuu, (OpPMYIHUPOBKH, PACKPBHIBAIOIINE COACPXKAHME TEX WM HHBIX
SABJICHUM W IIPOLECCOB, HAYYHBIC BBIBOJAbI U MPAKTHYCCKUEC PCKOMCHIAAIINU, IMOJIOKHUTCIIbHBIM ONBIT B
OpaTOPCKOM UCKYCCTBC. KenarenbHO OCTaBUTE B pa60'{I/IX KOHCIICKTAax I10JIA, Ha KOTOPLIX JACJIaTh IOMCTKHU
nu3 peKOMeHI[OBaHHOﬁ JIMTCPATYpPhl, AOMNOJHAOMNIUC MATCpHal HpOCHyHIaHHOﬁ JICKIIMK, a TaKXKeC
MNOAYCPKUBAIOIIUC OCO6yI-O BAKHOCTbL TCX MM HHBIX TCOPECTUYCCKUX MOJIOK €HUM. 3a,£[aBaTB
MpernoAgaBaTe/Ii0 YTOUHAONIUME BOIPOCHI C HLCIbHO YACHCHUS TCOPCTUYCCKUX HOJ'IO)KCHI/IfI, Ppa3pCIICHUA
CIOPHBIX CUTyallud  T.1.



2. Metoan4yecKkne yKa3aHHus M0 CAMOCTOSITEJILHOW PadoTe HAl M3y4aeMbIM MaTePUAJIOM H PH
MOATOTOBKE K MPAKTHYECKHM 3aHATHAM

Hauunath Ha/l0 ¢ U3y4eHUs] pEKOMEHIOBAHHOM uTepaTyphl. HE0OX0MMO NOMHUTH, YTO HA JICKITUH
00BIYHO paccMaTpUBAETCS HE BECh MaTepHall, a TOJIBKO ero 4acTh. OcTanbHas ero YacTh BOCIOIHSIETCS B
MpoIlecce CaMOCTOATENBHOM paboThl. B cBs3u ¢ 3TuM paboTa ¢ PEeKOMEHJOBAaHHOW JHTEpaTypon
obOs3arenpHa. Oco00e BHUMAaHKE IIPH TOM HEO0XOMMO 00paTUTh Ha COJIEpKaHNE OCHOBHBIX ITOJIOKEHUN
U BBIBOJIOB, OOBSICHEHUE SBJICHUH M (DAKTOB, YSCHEHUE MPAKTUYECKOr0 TMPUIIOKEHHS paccMaTpHBaeMbIX
TEOPETUUECKUX BOMPOCOB. B mporiecce 3Tol pabOThl HEOOXOJMMO CTPEMHUTHCS TOHSTH W 3alIOMHHTH
OCHOBHBIE TIOJIOKEHHS PACCMaTPUBAaEMOro MaTepraa, IpUMepbI, MOSACHSIOIINE €ro, a TaKKe pa3odparbes
B WITFOCTPaTUBHOM MaTepHae... u T.1.

3. MeTroauueckue yKa3anus 10 BHINOJIHEHUIO pacyeTHO-Tpaduyieckoii padoThl

Pacuerno-rpaduueckas pabora CTyJeHTOB OYHOH (DOPMBI SIBIISIETCSI COCTABHOM YacThIO ydeOHOU
paboThl W WMeEeT WENbI0 3aKpelUieHHe W YIIyOJieHHe TOJIyYEeHHBIX 3HAHWH M HAaBBIKOB, IMOWUCK H
npuoOpeTeHne HOBBIX 3HaHUI, a TAKKe BBIOJTHEHNE YUeOHBIX 3a/IaHHM, TOJITOTOBKH K 9K3aMEHY.

PacuerHo-rpaduueckas pabota COCTOUT U3 4 3aaHUN.

3aaHus BBIIONHSIOTCS HA MPUMEPE XO3IUCTBYIONINX CYOBEKTOB Pa3IMUHbIX cep AeSITeNbHOCTH.
BapuanTs!l opranusanuii Ha3Ha4al0TCA NMPENoAaBaTeneM, IpeaAcTaBIeHbl B puioxeHnu A (1. 3.1 3amanus
JUIsL TEKylIero KOHTponsi ycreBaemoctu/PacuerHo-rpaduyeckass padora). Jlomyckaercs BBITOJHEHHE
3alaHuil Ha TPUMEpE XO3SHCTBYIONMX MHBIX Cep NeITeTbHOCTH, MPEIOKEHHBIX 00yYatoUMMHUCS IO
JIOTIOJTHUTENTLHOMY COTJIACOBAHHMIO.

B koHIie pacyeTHO-rpaduueckoi padboThl HEOOXOAUMO YKa3aTh CIIMCOK HCTOYHHUKOB, KOTOPBIC OBLIH
HCIIO0JIb30BAHBI ITPU BBIITOJTHCHUHN pa6OTBI.

Crtpykrypa PI'P:

- TurynbHbIN JUCT;

- Conmeprxanmue;

- Beegenmue;

- 3amaHus;

- 3aKJII0YEHHE;

- CIIFICOK MCTIONh30BaHHBIX UCTOYHHUKOB.

- [Ipunoxxenus (Mo yCMOTPEHHUIO aBTOPa, COAEPKAT 00BEMHBIC TAOIHUIIbI, JUArPAMMBI U TPapHKH ).

OdopmiieHrne KOHTPOJIbHOH padOThl JODKHO CTPOro COOTBETCTBOBaTh TpeboBanmsiMm PJ1013-2016
«TekcroBrsie cryaeHuyeckue pabotsl. [IpaBuia opopmireHu .

Pacaerno-rpaduueckas pabora HOKHA OBITH MpEACTaBICHA B HalleYaTaHHOM BHIC HA OIHOM
cTopoHne nicra gopmata A4, uepes 1,5 matepBana 14 mpudrom Times NewRoman. TekcT momkeH ObITh
OTpaHHYCH YCTaHOBIICHHBIMH ITOJISIMHU: JIEBOE - He MeHee 25-30 mm, nmpaBoe — 10-15 MM, BepXHee 1 HIKHEE
— 20 Mm.

[Ipu odopmitennn paboTHI COOITIOIAIOTCS CIEAYIOIINE OCHOBHBIE TPEOOBAaHUA:

* B TEKCTE PabOTHI BHIIEISAIOT BOMPOCH! MPEII0KEHHBIX BAPUAHTOB;

* KaXXIBII pa3eNl HAaunHAETCS ¢ HOBOTO JIUCTA U HyMepyeTcs apabCcKuMu I pamu;

* HAaMEHOBAaHME PA3/EIOB 3aIlMCHIBAETCS B BUJE 3arOJIOBKOB IMPOMUCHBIMU OyKBaMHU HAa4YMHAS C
3ariaBHOUM. [lepeHOCHI CIOB B 3arolloBKax He JOITyCKaroTcs. Touka B KOHIE 3arOJIOBKOB BOIIPOCOB HE
CTaBUTCH.

Martepuan w3naraercsi TpaMOTHO, MPOCTHIM JINTEPATypHBIM SI3BIKOM, O€3 TIOBTOPEHHH, OOIIMX
MePerpy30K IUTaTaMu. PUCYHKH, CXEMBI, TAOIHUIIbI, PACIIOIOXKEHHBIE Ha OHOM MM HECKOIBKUX CTPAHHUII
B TEKCTE, UMEIOT CKBO3HYIO HYMepaInio U 0003HAYaIOTCA CIIOBOM «PHUCYHOK», TIOCIIE KOTOPOT'O CTABUTCS
apaOckuMu I paMu HOMEP U 3aroJI0OBOK, MOSCHSIONINI MX COIepIKaHue.

Homep Tabmuiel mpocraBusiercs: mocie cinoBa «Ta0muiiay, MOMEYeHHOrO B JIEBOM BEPXHEM YTy
JUCTa €€ TEMAaTHYeCKUM 3arojoBkoM. Ha muTupyemple WM yIOMHUHaeMble B KOHTPOJIBHOM pabote
MOHOTpaduH, CTaThbH, MaTEPHUAIBI CTYACHT NOJDKEH Jaenarh Oubnmorpadudeckue cchuikd. llpu sTom B
CKOOKax MpOCTaBIISAETCS MOPSAAKOBBIA HOMEP NCTOYHHUKA HH(POPMAIIUK 1 HOMEP CTPAHHUIIBL.

Cxewmsl, rpadvKy, TaOIUIBI TOJHKHBI OBITH OPTaHUYECKH CBS3aHBI C TEKCTOM PacyeTHO-TPadUIecKOil
paboThI, UMETh TIPU ce0e COOTBETCTBYIOIUE TOSCHEHHSI H CCBUTKU B TEKCTE OCHOBHOM YacTH pabOTHI.

8 MarepuajibHO-TeXHHYECKOE 00ecneyeHune, He00X0TUMoe sl
ocCyliecTBJIeHHsI 00Pa30BaTeIbLHOI0 NMpouecca Mo JUCHUILINHE (MOIYJII0)



8.1 JlnueH3HOHHOE H CBOOOTHO PacpoCTpPaHsieMoe MPOrpaMMHoOe odecrieyeHue,
HCIOJIb3yeMoe MPH OCYLIeCTBIEHHH 00Pa30BaTeJbHOr0 NMpolecca
1O THCHUIJIHHE

VYHuBepcurer obecriedeH HEOOXOAWMBIM KOMIUIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO
pacnpocTpaHsIeMOro NporpaMMHOT0 00eCII€UeHNs], B TOM YUCIIE OTEYECTBEHHOTO ITPOM3BO/ICTBA.
CocraB nporpaMMHOTO o0ecriedeHns, HE0OX0AUMOTO Ul OCBOEHUS JUCLMIUIMHBL, IPUBEACH Ha
caiite yHuBepcurera www.knasturu / Haw ynusepcumem / QObpazosanue /38.04.04
«locyoapcmeennoe u mynuyunanvroe ynpasienuey / Pabouuii yueonwiii nian / Peecmp I10.

AXTyanbpHbIE Ha TEKYIIMA Y4eOHBIH TOA PEKBU3UTHI / YCIOBHUSA WCIOJIB30BAHUS

MIPOrpaMMHOTO oOecrieueHust npuBeieHbl Ha cTpanule U T-ynpaBnenus Ha caiite yHUBEpCUTETA:
https://knastu.ru/page/1928

8.2 YueOHo-1200paTOpPHOE 000pPY/AOBAHUE
OtcyrcTBYyeT
8.3 Texnuueckue U ITeKTPOHHBIE CPEACTBA 00yUeHHS

Bo3moxHa peanmuzanusi TUCHUIUIMHBI C HCIOJIb30BAaHHEM D3JIEKTPOHHOTO OOy4YeHUs u
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUH (DJEKTPOHHBIA 00pa30BaTENBbHBIA KypC
«IlepconanbHblil MeHemKMeHT») Ha [loprane 1O KHAT'Y.

JleKIIHOHHBbIE 3aHATHS
Aynutopun Ui JEKUMOHHBIX 3aHATHH YKOMIUIEKTOBAHbI MeOENbl0 M TEXHUYECKHUMHU
cpencTBaMu OOYYCHHS, CIAYXKAlTUMU JJIs TPEACTaBICHUS yueOHOW uHpopmanuu OoibIIon
ayIUTOPUHU (HAbOPBI JIEMOHCTPAIIMOHHOTO 000pyI0oBaHUs (poekTop, JKpaH,
KOMIBIOTEP/HOYTOYK), Y4eOHO-HATJISAHBIC TOCOOHS, TEMAaTUYECKUE WILTIOCTPAIUN ).
Jlia peanuzanuy JUCUMILTAHBI OATOTOBJICHBI CIIEAYIONINE PE3eHTALUU:
1. CymHocTh U cofepxKaHHe MePCOHATLHOIO MEHEIKMEHTA;
2. [IpuHsTue peneHui no NpuopuTeETaMm;
3. YnpaBieHue coOCTBEHHBIM BPEMEHEM (XPOHOMETPAXK);
4. Metopl pallMOHAIM3AIMU BPEMEHH;
5. IlnanupoBaHue U ynpaBjeHHUE JIMYHOU Kapbepoil.
IlpakTH4Yeckue 3aHATHSA
AynuTopuu Aisl IPaKTUYECKUX 3aHATUN YKOMITJIEKTOBAHbI CIIEIIMATU3UPOBAHHON MEOEIbIO
U TEXHUYECKUMHU CPeACTBAaMH 00y4eHHUs (IIPOEKTOpP, FIKPaH, KOMIBIOTEP/HOYTOYK).

CamocrosiTesibHas padoTa.

[Tomemenus Ui caMOCTOSATENbHOM pabOThl OCHAIEHbl KOMIIBIOTEPHOM TEXHUKOH ¢
BO3MOXXHOCTBIO MOJKIKOYEHUd K ceth «lMHTepHeT» W JIOCTyImOM K  DJIEKTPOHHOHN
nH(pOopMaIMOHHO-00pa3oBarenbHOl cpene KHAI'Y:

- 3aJ1 anekTpoHHOM nHpopmanun HTb KHAT'Y.

9 MHHuble cBeaeHNs

MeToauueckue PEKOMEHAAIIMH 11O OﬁyquI/IlO JIIMI ¢ OrpaHUYCHHBIMHA
BO3MOKHOCTAMHU 310POBbA 1 UHBAJIMI0B

OcBoenue JAUCHUITINHBI 06y‘laK)H_II/IMI/ICSI C OT'paHUYCHHBIMU BO3MOKHOCTSAMH 310POBbA
MOJKET OBITh OpraHU30BaHO KaK COBMCECTHO C ApPYrumMu OGy‘-IaIOIJ_II/IMI/ICH, TaK U B OTACIIBHBIX
rpymmax. HpCI[HOJIaFaIOTCH CIICHHUAJIbHBIC YCJIOBUSA JIS TOJTYYCHU A 06pa3OBaHI/I${ 06y‘IaIOIJ_II/IMI/IC}I
C OrpaHU4YCHHBIMHA BO3MOKHOCTAMU 310POBbA.
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[Ipodeccopcko-mearorndeckuii CocTaB 3HAKOMHUTCS € TICUXOJIOTO-(U3HOJIOTHUSCKUMU
OCOOCHHOCTSIMU O0YYArOIIMXCSl MHBAIHMJIOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS,
WHIUBUAYAIBHBIMU — TIpOTpaMMaMy  peadwiuTanud  WHBanuaoB (npu  Hamwuwu). llpum
HEOOXOJIMMOCTH OCYIIECTBISICTCS JIOMONHUTENbHAS TOJICPKKA MPETNOoJaBaHUsl THIOTOPAMU,
TICUXO0JIOTaMH, COIMATLHBIMHI pa0OTHUKAMH, TPOIIEAIIAMH MOJATOTOBKY aCCUCTCHTAMH.

B cooTBeTcTBUUM ¢ METOAMUYECKUMU peKoMeHaanusaMu MunoopHayku PO (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpeAnojaracTcsi MCIOJIb30BaTh COIHMAIBLHO-AKTHBHBIC U
pedIIeKCHBHBICE METOIBI OOYYCHHSI, TEXHOJIOTHH COLHOKYJIbTYPHOH peaOWIMTAMA C TENBIO
OKa3aHHUsl MMOMOIIM B YCTAHOBJIECHUHU IOJHOICHHBIX MEXKJIMYHOCTHBIX OTHOUIEHUW C APYTUMH
CTYICHTaMH, CO3JaHHH KOM(OPTHOTO TICHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOUW TpyIIe.
[TonGop u paspaboTka y4eOHBIX MaTEPHAIOB MPOU3BOAATCS C YYETOM TMPEAOCTABICHUS
Marepuaia B pa3aM4HbIX (GopMax: aylIuadbHOU, BU3YaJIbHOH, C UCIOJB30BAaHUEM CIEIIUATBHBIX
TEXHUYECKUX CPEJICTB M HHPOPMAIIMOHHBIX CUCTEM.

OcBoenne aucuuiuivsbl gunamMu ¢ OB3 ocymiecTBisieTcss ¢ UCMOJIB30BAHUEM CPEJICTB
o0ydyeHHs: OOIEro ¥ CHCNHAIBHOTO Ha3HAuYeHUs (MEPCOHAIBHOTO U  KOJUIEKTUBHOTO
UCI0JIb30BaHusA). MaTepraabHO-TEXHUUECKOEe 00ecrieueHrne IpeycMaTpuBaeT IpUcrocoOieHre
ayauTopui k Hyxaam aui ¢ OB3.

dopma MpoBeJEHUST aTTeCTAlUU ISl CTYJACHTOB-WHBAIN/IOB YCTAHABIMBAETCS C yUETOM
WHIUBHUAYAIBHBIX TICUX0(u3nyeckux ocodennocteit. s ctynentoB ¢ OB3 npenycmarpuBaeTcst
noctymnHas (popMa mpeaoCTaBICHUS 3aJaHAH OIIEHOYHBIX CPEJICTB, @ UMEHHO:

* B TIEYATHOM WUJTK DJIEKTPOHHOU (popMe (17151 JIUIT ¢ HAPYIICHUSIMHU OTIOPHO-IBUTATEIIBHOTO
ammapara);

- B MmedaTHOW ¢opMe WM OJJIEKTPOHHOHW (opMe C YBEIMYCHHBIM MpUPTOM W
KOHTPACTHOCTBIO (IS JIUI] C HAPYIICHUSIMU CITyXa, pe4H, 3peHus);

* METOJIOM YTEHHS aCCUCTEHTOM 3aJaHusl BCIyX (AJ1s JIUI C HAPYILIEHUSIMHU 3PEHUs).

CryneHTaM C HHBaJUAHOCTHIO YBEIMYMBAETCS BpeMs Ha IMOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMpOCHL. JlJIi TakuX CTYAEHTOB NpeaycMaTpuBaeTcs JocTynHas ¢opMma
MIPEI0OCTABJICHUS OTBETOB Ha 33JaHUs, 3 IMEHHO:

* TUCbMEHHO Ha Oymare uiiu HabopoM OTBETOB Ha KOMIIbIOTEpE (711 JIUI] C HApYILICHUSIMU
clIyxa, peum);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPHAHTOB C MCIIOJIb30BAHUEM YCIIYT acCUCTeHTa (AJis
JIUI] C HapYyUICHUSIMHU OMOPHO-/IBUraTeNILHOTO ariapara);

* YCTHO (JUTs1 JIUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-ABUTaTEIbHOTO annapara).

[Ipn HeoOxoauMocTH A OOy4arOMIMXCS C WHBAIUIHOCTBIO IMpOIleypa OLICHUBAHUS
Pe3yNbTaTOB O0YYEHHSI MOXKET MPOBOIUTHCS B HECKOJIBKO 3TAIOB.
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